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1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding t25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2.The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

" The Annual lnternalAudit Report must be completed by the authority's internal auditor.
- Secti*ns I and 2 must be completed and approved by the authority.
* S*:*ti*n 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section l,Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding 825,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge o'f f4A +VAl
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2023
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Repofi 2422123

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additiona[ documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Fu blicatisn Requiren:ents
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority websitelwebpage:

Before 1 July 2023 authorities must publish:
" iir:ti** *i i*e perr*c' for l'"* ex-*rcile *i pr:*iic rignls er* e d*ciareli*n fnai I:.1* rlfc;-riii:t1rq gLei*rn*nts

i i c-S i'e: ,, i:-, -l,l(l'::.
. Se*tisn J -Ar:n*ai Geverna**e State''nent ?fi??i33, Eiiili"*'r*fi ar* *igr+*. ileg. 3

. S**ticn 2 -A+**rtnting $t*t*r**mts ?$i2;?3, *;:p.i;,,s6 i:i':,i 5r!;":iiG. peqe 5

Not later than 30 September 2023 authorities must publish:
' Nct::* ci CCr,'-"-'c r,'r, ;rr 6.'g1i

' $ecti*v: 3 - f;.<terru*i&i.rdit*r Report and Gertifieai*
* Se*ti*xs j end ? *f A*&ft inci*ciing an:,,eneni1*-i*nt-c as a l*suii ':f it:* i;r-r:ilsd 3!Sri?rtl.= r+!'i+r&

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The Annual Govemance and Accountability Retum constitutes the annual retum refened to in the Accounts and Audit Regulations 2015.
Throughout. the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 2015.

.:::i 
" ?:y3!:_t:::-:r b"!:::y?lyy !:::!t.:'k::l:-- :':: l-':!!:!: : !:-ll?-!y't l'dly!!::-':::!!!::Y:13!11- -Annual Governance and Accountability Return 2A22123 Form 3 Page 1 of 6

Local Councils, lnternal Drainage Boards and other SmallerAuthorities*



Guidance notes on co$rpleting Forrn 3 ef the Annatai Governance and
Acccuntability R*turn TAGAR] **22.f23

' TheauthoritymustcomplywithProperPractices incompletingsections landZof thisAGAR. Proper
Practices are found in the Practitianers' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

' Make sure that the AGAR is mmplete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

' The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

' Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

' The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

' The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authorlty must in this order; consider, approve and sign the accounts.

' The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

' You must inform your external auditor about any change of Clerk, Responsible Financiat Officer or
Ghairman, and provide relevant authority owned generic email addresses and telephone numbers.

' Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation, The external auditor must be able to agree the bank reconciliation to Box B on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide".

' Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

' lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
' Make sure that the accounting statements add up and that the balance carried forward frcm the previous year

(Box 7 of 2A22| equals the balance brought forurard in the current year (Box 1 of 2023j.
' The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of pubtic rights of 30 consecutive working days which must include the first ten working days of July.

' The authority must publish on the authority website/webpage the information required by Regulation 1S (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before I July 2023.

All sections Have atl highlighted boxes have been compteted? t/
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

./
lniernal Audit Report Haveallhightighted boxes been compieted bythe internalauditorandexplanations provided? r'
Section 1 For any statement to which the response is 'no'. has an explanation been published? ./
Section 2 Has the Responsible Financial officer signed the accounting statements before

presentation to the authority for approval? r'
Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting? r'
Has an explanation of significant variations been published where required? I
Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8? t/
Has an explanation of any difference between Box 7 and Box 8 been provided? r'

Sections 1 and 2 Trust funds - have all disclosures been made if the auihority as a body corparate is a
sole managing trustee? NB; do not send trust accounting statements unless requested. {

*Goiernance end A:ccountahility for Smatler Authorities in Engtand - a Practilioners' Guide to Proper Pracfices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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&nnual lnternal Audit Report 2*2?f23

PREESALL TOWN COUNCIL

preesalltowncouncil.*rg

S*ri:rg the *nancial year e*ded 3t Marcl'l 20?3, t'ris authoriiy's inlen:ai auditr:r aeting independenlly and'on {he basis
sf an assessrnent of risk, carried out a selective esge$snxant ol csmp{iance with the r-elevent pro*edures a*d cor*rals
in aperatian and d:teined appropriata evidence from lh€ afithority,

The internal audit for 2*2'?.t?.3 has been carried oui in acrsrdance v*ith this authority's needs and planr:ed {}sv€rage.
On the basis +f ihe findings in the areas examined, the internal audit conclusions are surnmarised in this iable- $et
oui below are the obleciives of iniemai coflirol anci alangside are the intemai audlt conciusinns on whether, ir: ali
significant rgspef,ts. ihe fofitrol objeciives wers being achieved thrcugh*ut the fi*ansial 5rear to a standard adequate
i$ ryleet tha n€eds c,f ihis authority.

&. Appropriate accourtlfig reccrds trave been prcperly kepi ih* fina*cial vear.

B- ihis authcrity complied wiih iis riraflcial regulations, payi:i€nts r,r,rere supported bir invoices. aii
expendii$re tr,/as approved ancj 'VAJ rEas appropriately accounted for.

il, Tl'irs autha*ly as$essed the sigfiifirant risks ic achieving its ab.;ertives ar:d revierted the adequaci.

*" l-ile ?recepi o!'rates ieouirefient r"esulted {ro*r ar-r adeqilate'iludgeiaprocess; prog!'ess sgainst
the budgei *es reguieriy iironitoraci; and reserves we:-* appropriate.

S. Expectec ificorn* was ful]-r, reeeived, ba$ed s* csnect paices, properly recor-iJed and prompily
bankecj; and VF,T,*as eppropiately acco*nied for-

F. Petly cash pa'limsnts *,ere properly suppsfie{i b}, receipts. aii peiiy cash expenclilure was ap*rcved

""gl*:eeer]:Is*r3.911:1#i*;*- Sala:ies:o empio!'ees and allowances to :-rlefibers were paid in =ccorda*cs v.rith this authorlty's
aoprovais. and PI\YE and l"ll requiremefits were properly applieC.

AS3ei snd investm+llis registers were colTrplete and accur?,te and proaerty ma:*ta;ned.

Periodic bank acccr-ici recoficiiiations were prooerly ca.,'ied oui ihe year.

.{ccaunting stats*erits prepared Cunng tl1e year were prepar+d g* ifie coneci accauniing basis ireceiptE
and payments cr income anc expenditurei. agreed to ine ca$h i:ock, supponed by an adequaie auciit
iiaii irffm underiyinq recr:rds and Elnere apBrcpfiate debtars and crecjilors were rscorded.

K lf ihe aui*criiy+ cerliied itsell es +xer*pt from a fimited €s$urarrce review i* 2A2n, i22, ii r*el the
exemBtiorl eri{eria and correciilr declar+d itseit exefi:pt" (if f,rye 

"r'i,*e.€-} 
rios } irr:r{ie# *.&srr#r.a

r*r.?-rvi *f if.s ?iit?.tz7 A#AF| lirt. "*ai {sr'r, d"i

t t.. "i-i-,e slrihority pr"ibiisheri th€ req*ired i&formetofi o;r a website,'webpage up tc ,iaie at tire tirne cf ihe
rntemai audii in accordance witn the .eievent iegislaiion.

Fsr- any cther ri*k areas ide.iiifi€{i by ihis aulhoritv adeqilate esnnois sxtsted (lisi ap1' +ther iisk ereas on sepaiate sheels iineedeci}

of arre+garner'':t$ 10 man€ge these-

i i"r.

n

Date{si lnteinal eudit underlaken

)'t I o +l ts x .3c i t'el zr ?3 irs I c's I 2r L3

Signatiri'e sf person rvho
cariied out tle internal aucit

i'larne cf perscrn whc i:ai'red ar.rt ihc ini*n-al audi!

Edwina Parry

Z

j k{. In the yeer covered by this AGAF-, the auihcrity correcily provided fcr e pericd for ihe exercise cf
J pubiic rights as r equi:-ed tly the Accounls and Auo'ii Regulaiicns irii:*r tg ii.* fffi-2.'3 .4GA,ii ,**r:,:rl.
i were rui;,x ..,',ilhgs ,,r re,'ali*.r: i* th€i 2{21-?2 {GAQ *';!denctd it' a,r+iids i:i; i*€ i"jeBs$s ei?d./.:i
i. stsfkan$ app;-c:.'*d ,rr;inut*s e*nfirreirtg't** riaJes +ei,l.

!Fl. The airihor,t,r,'has ccmpliec wiih ute publicailon requiremenis fcr 282'1i22 AGAR
I ; s++ ;|.i.\i; ; dJe i jrndE..af /v: 13 j

CF/rsle-*r;'



a

S*eti*ci '* * Ar:r:*al G*verftarcse S€at*m**':t ?*AgJ23

We acknowledge as the members of:

Preesall Town Council

our responsibility for ensurrng that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2A23,lhal:

: r'. We have put in place arrangemenls for effeclive financial
I management during the year, and for the preparation of

-- -qgi:9"y.lti,g:SlgTilti__._ _- *_-._ __l
i ! We maintained an adequate syslern of intemal cont.ol 

;: including rneasures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

j 3 We took all reasonable steps to assure ourselves
!i that there aie no malters of actual or potential

I non-compliance with laws, regulations and Proper
I Practices lhat could have a significant financial efiect
I on the ability of this autho.ity to conduct its
; bllsiness or manage its finances.

j prepared its accounting staiements in accordance
I wittt the Accounts and Audit Regulations.

': filade proper affangements and accepted responsibility
1 far safeguarrling the publie money and resaurces in
; lfs charge

has only done what it has the legai power to do and has
complied with Praper Practlces in doifig so.

t/

i . We provided proper opportunity during the year for i li the exercrse of electors'rights rn accordance with the : r' l

ciuring the year gave all persons interested the oppoiunity to I

; lnspect and ask questions about this auihaity's accounts. 
I

TeqUlremeoISoftheAccountsardAudltRegulat,oIrs,

! We carried ou! an assessment of the risks facing lhis i i 't c.cnsidered and dccumented the financiai and other risks it
authorityanotookapp'opriateStepSton,,]anagethose ,,v:; risks. including the introduction of internal controls and/or ; - j

, external insurance cover where required. i i j j

iil,,* Wemainiainedthroughouttheyear€nadequateand I ; jarrangedforacefipetentperson.independentafthefinancial ,

effective system of intemal audit of the accounting | r' i : contrats and prccedures, lo give an objective view on whether I

, records and control systems. i i t internal conirais neet the needs of thii smatter authonty. 
i**-.*-i----':-*------=, ".---_--_.-* -.*--.*-j

; i We took appropriate action on all matters raised 1 -, ', responded to matters braugllt to i{s attentian by internai and i
: in ,eports from internal and exiemal audit. i v 

elde rnal audit. '.,"*-_;***_*_+--_* -.*_--,-.
j i. We consideied whether any litigation. iiabililies or i I : arsclosed evert4hing it should have abcut its buslness activity i

I commitments, events or lransactions, occurring either durtng lhe yeat inctuding events taking place after lhe year 
i

I during or after the year-end, have a Jlnancial impact on ', / end rf ret'evant. i

. thrs authorrty and, vrhere appropr'ate have ,ncluded them :

i in th^ 
^^^^,,^1i^^ -+-a^'-^n+a I i

i_,1 !9 9::ggI_s*.i1:1I"q__ ___

charitable. ln our capacity as the sole managing IEEE corparate. it ts a sole managing trustee af a toca! i
I trustee we dischargec our acccuntability FmEE lrusr or lriJsf-<

: responsibilities fcr the fund(s)lassets, including i : i i

I financial reporting and, ifrequire.j, independenl I i i I I

:r--:f111tT_yj,9! -., _,_ ,. -
*Please provide explanations to the external auditor on a separate sheet for each 'No'response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on;

12t96t2023

and recorded as minute reference:

ll.tc t i

Signed by the Chairman and Clerk of the meeting where
approval was given:

chairmarr JYt*,-,'.-/\"
crerk 6\,uct€ic-46*\

preesalltowncouncil, org
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Section 2 - Accounting Statements 2022123 for

PreesallTown Cpuncil

Total balance$ and rcserr'es at the beginning of the year
as recorded in the financiat recards. Value must agree to
Box 7 of previoasyear.

Total amount of precepl {or for lDBs rates and tevies}
recelved or receivabla in the year. Exclude any grants
received.

3. (+) Total other receipts Total income ar receipts as recorded in the cashboak less
the precept or rates/levies received (line 2). lnclude any
grants received.

Total expenditure or payments made to and on behalf
of all employees. lnclude gross salan'es and wages,
employers Nl contributisns, employers pension
contribtttions, gratuities and severance payrnents.

4. {-i Staff costs

Tota{ expenditure or payments of capital and rnferesl
made during the year on the authority's bonowings (i{ any).

6" (-) All other payments Tatat expenditure ar payments as recorded in the cash-
book /ess sfaff costs {tine 4) and loan interest/capital

Total balances and reseryes at the end ofthe year. Musl
equal (1+2+3) - {4+5+6).

8. Total value cfcash and
short term investments 190,782 200,86€

The sum af all cunent and deposit bank accounts, cash
holdings and shart term investmenfs held as at 31 March *
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

94,645 111,56t
The value of all the propefty the autho@ awns- it is made
up of alt its frxed assefs and lang term investfierfs as af
31 March.

10. Total borrowings The outstanding capital balance as at 31 March af all laans
from third parties (inctuding PWLB).

11a. Disclosure note re Trust funds
(including charitable)

Tho Cauncil, as a body corporate, acts as sole trustee and
is responsibte far managing Trust funds or assels.

I'lb. Disclosure note re Trusl funds
(including charitable)

The figures in lhe accaunting sfafernefifs abave do nal
include any Trust transactians.

I certify that for the year ended 31 March 2023 the Accounting
Statements in ihis Annual Governance and Accountability
Return have been prepared on either a receipls and paymenis
or incerne and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitianers'Guide to Proper Practices and present faidy
the financial position of this authority.

$igned by Responsible Financial Officer before being
presented to the a;lthority 

.tor 
approval

I'l c lt"l
a6tail2023

I confirm that these Accounting Statements were
approved by this authority on this date:

12JOU2823

as recorded in minute reference.

11 tO L;;

Signed by Chairman of the meeting where the Accounting
Statements were approved

0$t**.^
Annual Governance and Accountability Return 2A22123 Form 3
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Section 3 - External Auditcr's Report and Certificat* 20?2t23

ln respect of Preesall Town Cpuncil

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limiGd assurance review is set out by the NationalAudit ffice (NAO). A limited
assurance review is not a full statutory audit, it does not constfute an auditcanied out in awdaLce with lntemational
Standards onAuditing iUK & lreland) anU frence it does not prdViOe the same level of assurcnce tlEt such an audit would.
The UK Govemment has determined that a lower level of assurance than that pmvided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance revlew, the auditor is responsible for reviewing Sections 1 and ? of the Annual Govemance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behatf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao.org.uMcode-audit-practice/guidance-and-information-for-auditorsl .

This authority is responsible for ensuring that its flnancial rnanagement is adequate and effective and that it has
a sound system of intemal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
. surnmarises the accounting records for the year ended 31 March 2023; and. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors"

2 Ext*rnal auditor's limited as$urance opinioft 2Q22123
(Except for the matters reported below)" on the basis of our review of Seciions 1 and 2 of the Annual Govemance and Accountability Retum, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concem that relevant legislation and regulatory requrremenis have not been met.
("delete as appropriate).

continue on a separaie sheet if required)

r matters not we draw to the authority;

sheet if

3 External auditor certificate ZO22l23
We certifyldo not certify. that we have completed our review of Seetions 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the LocalAudit and AccountabilityAct 2014, for
the year ended 3't March 2023.

because:

External Auditor Name

External Auditor Signature Date

Page 6 of 6Annual Governance and Accountability Retum ?OZA23 Form 3
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